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Pursuant to the Higher Education Act, the official consolidated text (OG RS No. 32/2012) and 
on the basis of Article 22.b of the Statute of ALMA MATER EUROPAEA – Academy of Dance, 
the Senate of ALMA MATER EUROPAEA – Academy of Dance (hereinafter: Alma Mater), at its 
6th session on 19.1.2022, adopted the  
  

R U L E S  

ON MASTER'S THESIS 

 
GENERAL PROVISIONS 

1. Article 

 

These rules specify in detail the conditions and procedure for applying for a disposition, 
preparation and submission, and the defence of a master's thesis for the study programmes 
of the 2nd Bologna cycle as carried out by Alma Mater.  
 
In order to obtain a diploma of completed studies and thus obtain a second-level master's 
degree, a student must prepare and successfully defend a master's thesis in addition to the 
prescribed study obligations. 
 

2. Article 

 

Terms used in this policy that are written in the masculine form are used as neutral and apply 
to both men and women.  
 

3. Article 

 

The master's thesis is a common term for the final study obligation of a student in a master's 
study programme.  
 
In the master's thesis, the student demonstrates knowledge and understanding of the 
theoretical concepts and models covered by the study programme; knowledge of the selected 
research and professional field; application of theoretical knowledge in the practice of the 
considered organisation or the area covered in the work; an appropriate approach to 
addressing a particular professional field or to solving a particular professional problem; and 
a critical attitude and objectivity regarding one’s own work and existing practice.  
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The master's thesis is a written product and must be the result of the independent 
professional and research work of the student. Exceptionally, an individual work can be part 
of a larger, more complex project or applied research work, which is decided by the 
Commission for Academic Affairs (hereinafter CAA) at the specially substantiated request of 
the student. The master's thesis is a completed whole, which the student publicly defends and 
performs before the commission. 
 
The written part of the master's thesis is prepared by the student under the guidance and 
within the guidelines of the mentor, and usually consists of 60-80 A4 pages (without front 
page, cover, acknowledgements, authorship statement, abstract, index, literature and pages 
with appendices). More detailed instructions on the form of the master's thesis are given in 
Instructions for creating and editing professional and scientific texts.  
 
As a rule, the master's thesis is written in Slovene, English, Croatian, German or Italian, but 
can, with the consent of the CAA, also be in another foreign language. The work must have a 
summary in the language of the thesis, in English and Slovene, unless the CAA decides 
otherwise. This summary must be attached to the text of the thesis. 
 
A group master's thesis is the result of group research work undertaken by two or three 
candidates, with which each candidate proves that he has mastered both the research field 
and the methods of scientific research work. The design of the work must enable the 
achievement of a high level of professional-analytical processing of the selected professional 
problem or a clear development of the original scientific-research contribution of each 
candidate using the methods of theoretical, empirical or combined theoretical-empirical 
research. A group master's thesis can be prepared by two or three candidates. The disposition 
and the final work must clearly state how the tasks were divided among the individual 
students involved in the research and preparation of the work and define the contribution of 
each of them. The group master's thesis is correspondingly longer. The group defence is 
correspondingly longer. At the defence, each candidate orally presents a master's thesis, or 
his part therein, and each student answers the questions posed by the Commission for the 
Defence of the Master's Thesis (hereinafter referred to as the Commission). 
 

4. Article 

Contemporary choreographic practices 

 

Master 's thesis is a combined work consisting of two units: master' s performance and 
master's written theses. The master's performance is a mandatory part of the master's thesis 
in the field of Contemporary Choreographic Practice and is performed as a public and 
independent final performance lasting 30-45 minutes, in which the student presents himself 
in the role of choreographer. The student performs the master's thesis in accordance with the 
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instructions as written in the curriculum of the course. The master's thesis (written part) 
explicitly, analytically, and theoretically complements the master's thesis. The student 
prepares the master's thesis under the guidance and guidance of the mentor and usually 
consists of 60-65 A4 pages (without front page, cover, thank you, statement of authorship, 
abstract, index, literature and pages with appendices). The student completes the master's 
thesis in accordance with the instructions as written in the curriculum. 

 

The master's performance is recorded and attached to the documentation. 

 

5. Člen 
Dance pedagogy 

 
The master's thesis is realized in combined or only in written form. Both forms of the master's 
thesis presuppose an academic presentation of a written document with a bibliography. 
 
The master's teaching performance in the length of 30-45 minutes is a mandatory part of the 
combined master's thesis in the field of Dance Pedagogy. The student performs the master's 
teaching presentation in the manner, content, scope, and form in accordance with the 
instructions written in the curriculum of the course. The master's thesis is prepared by the 
student under the guidance of the mentor and usually consists of 65-80 A4 pages for written 
master's thesis, or 60-65 for combined master's thesis (without front page, cover, thanks, 
authorship, abstract, index, literature, and pages with attachments). More detailed 
instructions for the master's thesis are set out in the curriculum of the course. 
 
As a rule, the commission for the defense of the learning performance is the same as the one 
that attends the learning performance. 
      
  

6. člen 

Theories of dance arts 

 

The master's thesis is realized only in written form and represents an academic presentation 
of a written document with a bibliography. The student prepares the master's thesis under 
the guidance of the mentor and usually consists of 65-80 pages of A4 format (without front 
page, cover, thank you, statement of authorship, abstract, index, literature and pages with 
appendices). More detailed instructions regarding the manner, content and scope of the 
master's thesis are set out in the curriculum of the course.    
  

      7. člen 
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On the basis of a successful defense of a master's thesis and the implementation of a master's 
thesis or master's teaching presentation, the student obtains a professional title in accordance 
with the applicable Professional and Scientific Titles Act. 

 
MASTER'S THESIS MENTOR 

8. Article 
(acquisition of a mentor) 

 

The student proposes the title and content of the master's thesis on his own initiative or at 
the initiative of a higher education teacher or Alma Mater associate, or at the initiative of a 
company or other organisation. 
 
As a rule, the student acquires a mentor himself. At the written request of his mentor, he is 
appointed by the CAA. The student must submit the consent of the intended mentor when 
applying for the disposition. 
 

9. Article 
(mentor) 

 

The mentor of the master's thesis in the master's study programme is a habilitated higher 
education teacher with the title of assistant professor, associate professor or full professor in 
the field covered by the disposition of the master's thesis and must demonstrate relevant 
scientific achievements. 
 
In the event that the mentor is not a member of the Alma Mater Academic Board, the 
candidate may be assigned a co-mentor who is a member of the Alma Mater Academic Board. 
 
A mentor cannot be a person who is related to a student, or lives with him, or is connected to 
him in any other way that could lead to a conflict of interest. The provisions for a mentor shall 
apply mutatis mutandis to a co-mentor if necessary. 
 
A higher education teacher can simultaneously mentor a maximum of three candidates who 
have not yet defended their master's degree.  
 
The mentor is required to oversee the appropriate scientific level of the master's thesis and 
the compliance of the master's thesis with the acts of the school. The mentor gives the student 
an opinion on the disposition or master's thesis within 15 days. In the event of re-examination, 
the student is given an opinion within 30 days.  
 

10. Article 
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(co-mentor) 
 

In the event of an interdisciplinary topic, a co-mentor may be assigned to the student. A co-
mentor in the preparation of a master's thesis can be a person who has the appropriate title 
of higher education teacher (full professor, associate professor, assistant professor) and 
conducts the educational process or research in a subject or professional field processed by a 
student within the selected master's thesis.  
 
A student who reports a disposition related to the selected organisation may also have a 
professional associate – co-mentor from this organisation. The student takes responsibility for 
working with a professional of the organisation in question. 
 
  

PROCEDURE FOR APPLYING A MASTER'S THESIS PROPOSAL 

11. Article 
(registration of the proposal of the master's thesis) 

 

The student registers the master's thesis proposal using the form O1 - Registration of the 
proposal of the master's thesis, when he is yet to complete a maximum of two exams until he 
successfully completes his study obligations.  
 
A fully completed application for the master 's thesis proposal (form O1 - Registration of the 
proposal of the master's thesis) and the master's thesis proposal is sent by the student in 
written and electronic form to the Department of Student and Study Affairs (hereinafter the 
Department).  
 
The application for the proposal of the master's thesis is submitted in writing and includes: 

a) Completed and signed application (form O1 - Registration of the proposal of the master's 
thesis), which contains information about the student and the mentor’s consent.  
 
b) Master's thesis proposal, which is expected to comprise up to 10 pages (excluding literature 
and index) in A4 format and which contains:  

1. Master's thesis title,  
2. Definition of the research problem and theoretical starting points (substantiation of 

the selected research with relevant literature), 
3. Purpose and goals of the master's thesis,  
4. Intended methods for achieving the objectives of the master's thesis (research concept 

- including research questions, hypotheses, approaches, methods, techniques, 
analysis, etc.),  

5. Assumed assumptions and limitations in dealing with the problem, 
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6. Assessment of previous research in the field, 
7. Expected results of the assignment and contribution to the profession or science, 
8. Expected segmentation of the content - table of contents,  
9. List of planned literature and sources. 

 
 
 

12. Article 
(proposal title) 

 

The title must be new, topical and relevant, in principle short and concise, and must simply 
and clearly and unambiguously reflect the essence of the content of the work. It must contain 
the key words of the topic. 
 

13. Article 
(list of planned literature and sources) 

 

In the last item of the proposal, the student states the envisaged sources and literature. The 
master's thesis proposal must contain at least 40 units of scientific and professional literature 
and sources. More than half of the resources must be foreign and more than a third must be 
fewer than 10 years old. 
 
The proposal must be prepared in accordance with these Rules and Instructions for writing 
and designing professional and scientific works at Alma Mater. 
 

14. Article 
(review of the proposal application and confirmation by the CAA) 

 

The CAA determines the adequacy of the proposal or whether the proposed topic has 
previously been discussed in other master's theses and after discussing the accepted topic and 
the mentor it accepts, rejects or requests their additional justification and supplementation. 
If the CAA assesses that the proposed mentor is not the most appropriate for the 
requirements of the selected topic, an alternative mentor may be proposed. In this event, the 
new mentor must give consent to the mentoring assignment and to the master's thesis 
proposal. 
 
Upon confirmation of the title and master's thesis proposal, the CAA may appoint a co-mentor 
of the master's thesis. 
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The Student Office is obliged to submit the decision of the CAA regarding the rejection, 
supplementation or confirmation of the title of the master's thesis, disposition, and mentor 
to the student and to the mentor, and also to the co-mentor if one is appointed. 
 
The student who has been granted the master's thesis proposal receives a Decision on 
master's thesis. 
 

15. Article 
(CAA session) 

 

The CAA meets in accordance with the published schedule. 
 

 PREPARATION AND SUBMISSION OF THE MASTER'S THESIS 

16. Article 
(submission of master's thesis) 

 

After the approval of the mentor (form O3), the student submits the master's thesis in 
electronic form for technical inspection together with appendices Certificate of proofreading 
of the master's thesis (form O6), 

1. Authorship Statement (form O7), 
2. Mentor's statement on the content adequacy of the master's thesis (form O3), 
3. Consent of the institute, insofar as the research was carried out in the institute. 

 
After successfully completing the technical examination, the Department submits the master's 
thesis to the Commission for the Defence of the Master's Thesis (hereinafter referred to as 
the Commission), which within 10 days gives an opinion on whether the master's thesis meets 
the requirements set out in the relevant Instructions for the master's thesis and reviews the 
content of the master's thesis. 
 
If the master's thesis is not suitable for defence, the CAA rejects it or returns it for correction 
and supplementation. If the master's thesis is suitable for defence, the CAA confirms the 
master's thesis, and the president of the CAA appoints a Commission. If the master's thesis is 
suitable for defense, then student must submit two copies of hardcover and two copies (three 
copies in the case of a four-member Commission) of softcover master's thesis into the 
Deparment, all printed on both sides. The statement on authorship, the statement of the 
lecturer and the possible consent of the institute must be bound at the end of the master's 
thesis. Printed copies must be delivered to the paper no later than seven days before the 
scheduled date of the defense and must be identical to the electronic version. The defense is 
convened no later than 30 days after the student is informed that the master's thesis is 
suitable for defense. 
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17. Article 

(deadline for submission of master's thesis) 
 

The student must submit the master's thesis no later than twelve months after the 
confirmation of the application for the master's thesis by the CAA, otherwise he must ask for 
an extension of the deadline for the master's thesis for another six months (form O2 - 
Extension of the deadline for the preparation of the master's thesis) no later than one month 
before the deadline. The extension is decided upon by the CAA. The student receives a 
Decision on the extension of the deadline for the preparation of the master's thesis. 
 
In the event that the student does not submit the master's thesis after the deadline, it is 
considered that he has resigned from the registered disposition and the selected mentor.  
 
A student may submit a master's thesis after completing all study obligations.  
 

18. Article 
(change - resignation from the topic) 

 

If a student ascertains during the preparation of the master's thesis that he cannot produce it 
or wishes to change the topic, he can apply for withdrawal from the approved thesis O10 - 
Resignation from the topic of the master's thesis). A substantiated request for resignation is 
considered by the mentor and the CAA. If the CAA withdraws from the already approved 
master's thesis, the student may apply for a new master's thesis. In this event, the entire 
application process is repeated. The student may apply for withdrawal from the approved 
master's thesis only once.  
 

19. Article 
(change of mentor) 

 

If the student ascertains during the preparation of the master's thesis that cooperation with 
the mentor or co-mentor is no longer possible, he requests in writing that the CAA (form O9 - 
Application for replacement of a mentor) appoints another mentor or co-mentor. A mentor 
or co-mentor may also withdraw from mentoring if he finds that cooperation with the student 
is no longer possible.  
 
The CAA decides on the justification of the replacement. In this event, the entire process of 
registering the master's thesis proposal is repeated. During the preparation of the master's 
thesis, a maximum of one change of mentor or co-mentor is possible. 
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20. Article 
(violations in the process of preparing a master's thesis) 

 

In the event of inappropriate citation of sources, plagiarism and other violations in the 
procedure for the preparation of the master's thesis, the Rules on disciplinary liability at Alma 
Mater and the Rules on examination and assessment of knowledge at Alma Mater apply. 
 
 

MASTER'S THESIS DEFENCE 

21. Article 
(defence of master's thesis) 

 

The student defends the master's thesis before the Commission, which is appointed by the 
president of the CAA on the proposal of the mentor. It consists of a president and two 
members, one of whom is the mentor. The commission consists of three members, namely: a 
chairman, who must be a higher education teacher, a mentor and one member, who can be a 
higher education associate, a higher education teacher or a researcher. The mentor cannot be 
the President of the Commission. In the event of co-mentorship, the Commission may have 
three members in addition to the President. In the event that the members of the Commission 
are unable to agree on the assessments of the defence of the master's thesis, the decision of 
the President of the Commission is final. 
 

22. Article 
(deadlines for defence) 

 

The date, place and time of the master's thesis defence are determined by the President and 
a member of the Commission in cooperation with the Department. 
 
As a rule, the defence must be conducted within 30 days from the day when the master's 
thesis was accepted by the CAA. 
 
The Student Office informs the president and members of the Commission and the student 
about the date and time of the defence. 
 

23. Article 
(public defence) 

 

The defence of the master's thesis is public. The date, place and time of the defence are posted 
on the school website or on the bulletin board. 
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Recording of the defence is allowed with the prior consent of the school management, the 
candidate and the members of the Commission. 
 

24. Article 
(master's thesis defence procedure) 

 

The defence is chaired by the President of the Commission. Before the defence is held in 
closed session, the Commission determines whether all the conditions for the defence are 
met and decides on the opening of the defence. 
 
The defence begins with the introduction of the student by the President of the Commission 
and establishing whether the student has completed all the study obligations on the basis of 
the documentation, determined in accordance with the master's programme. He then 
explains the defence procedure to the student and announces the topic of the master's thesis. 
The student presents his master's thesis in 15 minutes or fewer and may use various audio-
visual aids. After the presentation, the mentor gives an oral report on the master's thesis, then 
the members of the Commission ask questions of the student. The questions of individual 
members of the Commission shall be recorded in the minutes. 
 
In exceptional cases, the master's thesis defence can also be performed remotely with the 
help of technology that enables audio and video communication. 
 
Minutes are written about the defence. Attached to the minutes are written questions 
prepared by the members of the Commission for the candidate.  
 

25. Article 
(evaluation of master's thesis) 

 

After the defence, the members of the Commission evaluate the master's thesis and the 
defence in a closed session and give a joint assessment. 
 
The President of the Commission announces the overall assessment of the master's thesis and 
declares the student to have a master's degree in a specific field. 
 
The President of the Commission records the grade and is the last to sign the minutes. 
 
If the Commission considers that the master's thesis qualifies for commendation, it shall 
submit a proposal in the minutes of the defence, together with a brief explanation.  
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MASTER'S THESIS EVALUATION 

26. Article 
(grading scale) 

 

The commission evaluates the master's thesis and the defence in accordance with an 
evaluation scale that is graded from excellent (10) to insufficient (5).  
 
When assessing the master's thesis, the following is taken into account: the difficulty of the 
discussed topic or problems, the successful use of acquired knowledge in solving the matter, 
the creative contribution of the student, the useful value of the findings for the organisation, 
the quality of the presentation of the master's thesis and the quality of answers to questions. 
The final assessment is also influenced by the possible prior return of the proposal or work by 
the CAA for supplementation or correction. 
 
If the evaluation of the master's thesis is negative, the student may repeat the procedure of 
submitting the master's thesis with the same title and the same mentor, but no later than 
within six months of the student being informed of the evaluation. Within the same period, 
the student can inform the CAA that he is withdrawing from the master's thesis and repeat 
the procedure of applying for the master's thesis with a new title and a new mentor. If a 
student receives a negative grade twice, he is expelled from Alma Mater. 
 
If deficiencies are found in the master's thesis defence, the President of the Commission may 
suspend the defence and ask the student to supplement the work or correct the mistakes. The 
President enters the details of the changes required in the minutes of the defence. The 
student submits the corrected master's thesis in electronic form within 30 days after the 
defence. The President of the Commission shall review the corrections within 30 days of 
receipt of the revised master's thesis and complete the minutes of the defence (Form M10 - 
Minutes of the defence of the master's thesis). If the student does not submit the revised 
master's thesis within the determined time limit or if the President of the Commission 
considers that the errors have not been corrected, the defence is annulled, and the master's 
thesis is assessed as insufficient (5).  
 
The President of the Commission shall submit the minutes of the defence to the Student 
Office. 
 
 

 PROVISIONAL CERTIFICATE OF COMPLETED MASTER'S STUDIES AND GRADUATION EVENT 

27. Article 
(certificate of completed studies) 
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After the successful defence of the master's thesis, the Department enters the grade in the 
electronic index and issues to the student a certificate of completion of studies in the master's 
programme, which substitutes for the original diploma until the latter can be presented at the 
award ceremony. 
 
The date of obtaining the master's degree shall be the date of the successful defence of the 
master's thesis.  
 

28. Article 
(withdrawal of professional title) 

 

The professional title may be revoked if it is established that the master's thesis is not the 
result of the candidate's own work, if the student presents a foreign text or work as his own 
or in the event of other serious violations. The Senate decides on the revocation of the 
professional title on the basis of the Rules regarding the disciplinary responsibility of students. 
 

29. Article 
(extraordinary completion of studies) 

 

If the student submits a proposal or master's thesis that is not suitable for confirmation to the 
CAA for a third time, the CAA may propose to the Senate a Decision on the termination of 
studies. In the event of extraordinary completion of studies, the student is discharged and a 
certificate of completed study obligations is issued. 
 
 

RECORDS OF MASTER'S THESES 

30. Article 
(records of master's theses) 

 

Alma Mater creates a database of masters as a record of issued master's theses (master's 
book).  
 
The database contains:  

1. First and last name of the graduate  
2. Date of birth of the graduate,  
3. Title of master's thesis,  
4. Date of defence of the thesis  
5. Overall grade of the master's thesis and average grade of exams,  
6. Completed study programme,  
7. Awarded professional title,  
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8. Registration number.  
 
 

TRANSITIONAL AND FINAL PROVISIONS 

31. Article 
 

The provisions of the Copyright and Related Rights Act, OG RS, No. 9/2001, 30/2001, 85/2001 
Constitutional Court's decision: U-I-149/98-36, 43/2004, 58/2004 Constitutional Court's 
decision: U-I-200/02-12, 94/2004-UPB1, 17/2006, 44/2006-UPB2, 139/2006, 16/2007-UPB3, 
68/2008, UL 85/2012. 
 
The forms and appendices used in the process of preparing the master's thesis can be found 
on the Alma Mater website.  
 
The provisions of these Rules shall be interpreted by the Alma Mater Senate. Amendments to 
these rules are adopted by the Senate of Alma Mater.  
 

32. Article 
 

Instructions for the preparation and editing of professional and scientific texts on Alma Mater, 
which specify the methodological and design rules for writing a master's thesis, are an integral 
part of these rules. 
 

33. Article 
 

The rules enter into force on the day they are adopted by the Alma Mater Senate and 
published on the Alma Mater online environment.  
 
  
Maribor, XX. XX. 2016 

 
President of the Senate  

        Ludvik Toplak 
 

 
Appendices: 
Form O1: Registration of the proposal of the master's thesis 
Form O2: Extension of the deadline for the preparation of the master's thesis 
Form O3: Decision on confirmation of the master's thesis 
Form O4: Thesis defence record 
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Form O5: Certificate of technical examination of the master's thesis 
Form O6: Proofreading statement 
Form O7: Authorship statement 
Form O8:Consent of the institute to the implementation of the research in the clinical 
environment 
Form O9: Form for replacement of a master's thesis mentor 
Form O10: Withdrawal from the topic of the master's thesis 
Form O15: Statement of submission in technical inspection 


